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Practical English for Staff Members University
Week in the Heart of Europe Prague, January 19-23, 2026

Registration fee + funding: € 450, eligible for Erasmus+ funding

Minimum Level of English: A2 -B1 on the CEFR

Language groups: B2/C1 level (CEFR), B1 level (CEFR), A2 level (CEFR)
Course coordinator: Irena Antonova irena.antonova@ujop.cuni.cz

https://ujop.cuni.cz/erasmus-staff-week-prague

Course description:

This course provides you with tools to use English The training includes office and administrative vocabulary
more fluently and effectively at work. Participants gain building, practice in typical work-oriented situations such
skills to communicate with colleagues, students and as writing emails, telephoning, presenting, negotiating
academic staff with confidence and accuracy. and assisting students and staff.
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Who is it for?

This course is targeted for administrative staff members
with intermediate, upper-intermediate and advanced
competence, who wish to activate the English they already
have in respect to both receptive and productive skills and
obtain new day-to-day practical skills concerning
vocabulary, presenting, writing emails, negotiating or office
communication.
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